

	This form should be filled-out by researchers requesting use of NEES Equipment Site(s)




	Project Status:


	Short Title:
     

	PI Name: 
     
	PI Home Institution: 
     
	Project Type:



	Laboratory Type(s):

[bookmark: Check2][bookmark: Check3][bookmark: Check4][bookmark: Check5]|_| Field Site     |_| Tsunami Wave Basin     |_| Centrifuge     |_| Large-Scale Structural Test     |_| Shake Table Test

	Funding Agency # 1:
     

Award Start Date (MM/DD/YYYY):
     

Award End Date (MM/DD/YYYY):
     

Proposal Deadline (MM/DD/YYYY):
     

[bookmark: Text8]Anticipated Award Amount (USD):
     

	Funding Agency # 2:
     

Award Start Date (MM/DD/YYYY):
     

Award End Date (MM/DD/YYYY):
     

Proposal Deadline (MM/DD/YYYY):
     

Anticipated Award Amount (USD):
     
	Funding Agency # 3:
     

Award Start Date (MM/DD/YYYY):
     

Award End Date (MM/DD/YYYY):
     

Proposal Deadline (MM/DD/YYYY):
     

Anticipated Award Amount (USD):
     

	
Total Anticipated Awarded Amount (USD):      

	(1) First NEES Equipment Site To Be Used: 
 

Anticipated Site Occupancy Start Date (MM/DD/YYYY):      

Anticipated Site Occupancy End Date (MM/DD/YYYY):      
	(2) Second NEES Equipment Site To Be Used:
 

Anticipated Site Occupancy Start Date (MM/DD/YYYY):      

Anticipated Site Occupancy End Date (MM/DD/YYYY):      



	(3) Third NEES Equipment Site To Be Used:
 

Anticipated Site Occupancy Start Date (MM/DD/YYYY):      

Anticipated Site Occupancy End Date (MM/DD/YYYY):      
	(4) Fourth NEES Equipment Site To Be Used:
 

Anticipated Site Occupancy Start Date (MM/DD/YYYY):      

Anticipated Site Occupancy End Date (MM/DD/YYYY):      



	Project Summary (max 8000 character):
     





	Summary of Facility Requirements (max 8000 character):
     





	Summary of Other Requirements OR Comments (max 8000 character):
     




[image: logos]NEEScomm
NEES - Site Utilization Request Form (SURF)
NEEScomm Form SURF-2011 v1.1	 


			Page 1 of 4

[bookmark: Check6]Policy Acknowledgement:
|_|   By checking this box I hereby agree to follow all relevant NEES policies and procedures posted on the NEEShub Policies and Procedures page (https://nees.org/aboutnees/policies). [Affiliate Projects only need to comply with Site Scheduling Policies and Protocols]


[bookmark: Text12][bookmark: Text13][bookmark: Text14][bookmark: Text15]    Full Name:           Title:           Institution / Company Name:           Submittal Date (MM/DD/YYYY):           	                                                               		                         



Submission Instructions:

For new NEESR Projects this form should be attached to the Project Proposal submitted to NSF for review. For other projects (refer to the “Introduction” section on page 3) please submit this form to the Director of Site Operations at NEEScomm for approval.  

Please submit only one form even if the project/research spans multiple NEES equipment sites

Submit via Email To:  Scott Newbolds (newbolds@purdue.edu)








	
Instructions & Guidance for Completing Site Utilization Request Form (SURF)





The Site Utilization Request Form (SURF) is filled by researchers to request the use of a NEES equipment site. For new NEESR Projects this form should be attached to the Project Proposal submitted to NSF for review. For other projects please submit this form to the Director of Site Operations at NEEScomm for approval. The Site Operations Director will either approve, or request further information depending on the information provided in the form. Please allow two weeks for the form to be processed. 

All new NSF funded projects must complete SURF and submit to NEEScomm Site Operations Director. Affiliate projects submit SURF only for notification purposes.  

Introduction: Researchers complete the Site Utilization Request Form (SURF) in order to request and schedule the NEES equipment site for conducting their research work. Researchers should include this form with their Project Proposal and submit to NSF as a part of supplemental documentation. For detailed information, please refer to the “NEES Equipment Site Scheduling Protocol” document on NEEShub (http://nees.org/aboutnees/policies)

1. Projects (NSF and those previously approved for shared-use) that began specimen construction/instrumentation in FY11 do not need to complete a SURF or submit an Experimental Test Plan
2. Projects (NSF and those previously approved for shared-use) that began specimen construction/instrumentation in FY11, but will have a separate phase of testing in subsequent fiscal years, need to follow the steps outlined in the protocol to be placed on the schedule.  That is, they will need to complete a SURF and Experimental Testing Plan
3. Projects (NSF and those previously approved for shared-use) that have not begun specimen construction/instrumentation and any new project need to follow the steps outlined in the protocol to get on the schedule.  That is, they will need to complete a SURF and Experimental Testing Plan.

Project Status: Researchers should pick the appropriate choice that accurately reflects the project status. Following five choices are provided in the form – 
(1) New Proposal - Select this option for the new projects
(2) Planning Document – Select this option if completing planning document
(3) Resubmittal - Select this option for Resubmittal of Projects
(4) Funded Grant / Proposal – Select this option if Project is a Funded Grant or Proposal
(5) Funded Contract / Project – Select this option if Project is a Funded Contract

Short Title: Researcher should provide the official project title in this field

PI Name: Name of Principle Investigator 

PI Home Institution: Name of Principle Investigator’s home institution

Project Type: Researchers must specify whether the project is funded by NSF or an Affiliate. If there are multiple funding sources and one is NSF, select NSF

Laboratory Type: Depending on the equipment-type needed, following 5 choices are available. Multiple selections are possible

(1) Field Site – University of California, Los Angeles; University of California, Santa Barbara; University of Texas, Austin
(2) Tsunami Wave Basin – Oregon State University
(3) Centrifuge - Rensselaer Polytechnic Institute; University of California, Davis
(4) Large Scale Structural Test - Cornell University; Lehigh University; University of California, Berkeley; University of Illinois at Urbana-Champaign; University of Minnesota, Minneapolis; University at Buffalo
(5) Shake Table Test - University at Buffalo; University of California, San Diego; University of Nevada, Reno

Funding Agency: Researchers should fill out Award Date, Proposal Deadline and Anticipated Award Amount for each of the funding agencies

Total Anticipated Awarded Amount: This is the total amount of funding received from all funding agencies combined

NEES Equipment Site To Be Used: Researcher should select all the sites that will be utilized in conducting research, and provide the anticipated start and end date for each of the sites. Up to 4 sites can be selected by researchers if the project spans multiple sites. If the same site is used multiple times, then select that site more than once and complete the anticipated date information.

Project Summary: Summary of project (in 8000 characters or less). This could be project abstract

Summary of Facility Requirements: A description (in 8000 characters or less) of how the NEES facility will be used, any special testing needs etc.

Summary of Other Requirements OR Comments: Any additional information (in 8000 characters or less) that might be important to report

Policy Acknowledgement: All NSF funded project users must agree to fully comply with NEES policies and procedure by checking the box, and providing their Full Name, Title, Institution or Company Name, and Submittal Date. 

Form Submittal: The completed SURF form should be emailed to NEEScomm Site Operations Director at newbolds@purdue.edu
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